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1. O6mHe noJI0KeHHs

1 1. Hactosmee [To0oKeH e ONPENeNseT 3a1a4H, MOPsAoK pOPMUPOBAHHS H OPraHU3ALII0
paboTsI C KaJIpOBBIM PE3EPBOM MBOY «COIII ¢. OHreHoi.

1.2. TInaHOBKIH pe3epB KaApOB MIKOJIBI — 3TO pabOTHHKH, MPOLIEIIHE 0T10Op | 33a4HCIIEHHBIC B
CIIMCKH pe3epBa L CHCTEMATHUYECKO# LIeNIEBOM MMOATOTOBKH, OPHEHTHPOBAHHOH Ha TIOTyYEHHE
3HAHMIA ¥ HABBIKOB, HEOOXOMMBIX JUIsl HA3HAUEHHS Ha NOJDKHOCTH, MO UTEKALIHE 00ECTICYSHHIO

KaJApOBBIM PE3EPBOM.

3TO MOJIOJBIE CIIEHATHCTHI (10 35 NeT) ¢ MMACPCKUMH
psa cneunamcTel. [lonroToska
W TOTOBSATCS HE K 3aHATUIO

1.3. TlepcnieKTUBHBIHA pE3€PB LIKOJIBI -
KayecTRaMH, MpOIE/Iie 0TO0p H 3aYHCTICHHBIC B CTHCKH pese

EePCNEKTUBHBIX COTPY/IHUKOB HC HOCHT [IEJIEBOr0 XapakTepa — OH
orpe/ieIeHHOM A0JKHOCTH, 8 K pykosoasiei padore BooOLIE.

7 OcHOBHBIE NPUHIMILI PAGOTHI KAAPOBOTO pesepsa.

2.1, Llenn paboThi C [IAHOBBIM PE3CPBOM.

- CBOEBPEMCHHOC 3aMCIICHHE BblCOKOKBﬂ.ﬂH(I)MLll’lpOBaHHblMPl crieuHaJIucTaMH PYKOBOAALLHX

JOKHOCTEN HIKOJIBI;

- CHWIKEHHE PUCKOB NPH HA3HAUCHHAX PYKOBOSAILMX PaOTHHKOB,

- HOBBILUEHHE YPOBHS PODECCHOHAIILHOH MOUIOTOBKH pabOTHHKOB,

N coxpameﬂue nepuoaa ajanrauH paﬁo'nmxon MnpH BCTYIUICHHH B IOJDKHOCTD.

2.2. Ilenu paboThI ¢ NEPCIIEKTHBHBIM KaJIPOBbIM PE3EPBOM:



- TOKCK, OTOOP M YCHIIEHHOE Pa3BHTHE COTPYAHUKOB, 00IaAIOLIMX MOTCHLIMATIOM ISt 3aHATUS
yepes HECKOJILKO JIET PYKOBOJSIIMX JIOJDKHOCTEH B LIKOJIE,

- MOTHBALMS KAPLEPHOTO POCTa PAGOTHUKOB M JIOMONHHTENBHOE CTUMYIMPOBAHHE MOJIOJIBIX
COTPYIHHKOB Ha TOBBILICHHE 06PA30BATELHOrO YPOBHA U MPO(ECCHOHANBHON KBATHPUKALIH,

- BHE/IPEHHE B NIPAKTHKY paboThI C KajipamMu MPOrHO3MPOBAHHUS CITYKEOHBIX MepEMEIIEHHH
(NIaHMPOBaHKE Kapbepbl);

- YIIyUllIEHUs] KAYECTBEHHOTO COCTaBa pabOTHHKOB,
- [IOBBILIEHKS YPOBHS MOTHBALIUHA PabOTHHKOB.
2.3 OcHOBHBIE MPHHLMIIBI (JOPMHUPOBAHKS KaJPOBOIo pe3epaa:

- 106POBOJIBHOCTD YYACTHS B KOHKYPCE JJIsi BKJIKOYEHHs B Ka|POBBIH pE3€pB 1A 3aMELICHUS
BAKAHTHOH JODKHOCTH,

- 00BEKTUBHOCTD OLIEHKH NMPO(ECCHOHAIBHBIX Ka4eCTB PaOOTHHKOB M PE3YIBTATOB MX
CyXeOHOH NeATENBHOCTH,

- CO3aHHE YCIIOBHH /Uisi TPO(ECCHOHAIBHOTO POCTA Ha CITyk0€;

- cobI01eHHEe PaBEHCTBA MPAB rPaKAAH IIPH BKIOYEHHH B KAJPOBBIH PE3CPB H HX
Npo(ecCHOHABHOM Peau3aliy; - TIACHOCTh B (JOPMHUPOBAHMM U PAOOTE C KapOBBIM
pe3epBoM.

3. Hopsaok ¢dopMHpOBaHUS pe3epBa

3.1. PaboTa ¢ pe3epBOM BKJIIOUAET B 0 CHEAYIOLIME HATIPABICHUA!

3.1.1. ®opmupoBaHHE pe3epsa:

- ¢60p MHPOPMALIMK O NEPCTIEKTHBHBIX COTPYAHHMKAX /ISl COCTAB/ICHHSA CTIHCKOB KaIpOBOro
pe3epsa,

- kB UKALMOHHBIA 0TOOP COTPYAHUKOB JUIA 100ABIICHUSA B KaAPOBbIH PE3€PB;

- opopmIIeHHE 1 YTBEPI/ICHHE CITUCKOB PEe3epBa;

3.1.2. IlogroroBka pesepna;

- [ipoBeicHne 00yUEHHS Pe3epBrCTa,

- IIPOBE/IEHUE ATTECTALIMH, C LIENbIO OLUEHKH YPOBHSA 3HAHUH KaHIMATA N0 NporpamMme
00yUCHUA 1 IPHHATHC PEIICHUS O 1ENeC000PasHOCTH HAXOKICHHS COTPYIHHKA B PE3EPBE,

- HATIPABJICHHUE PEICPBHCTOB HA KYPCOBYIO MOJATOTOBKY (M (WIIM) CTAXHPOBKY).
3.1.3. Peanunzauus pesepsa.
- BBIJIBMIKEHHME PE3CPBUCTOB HA PYKOBOISAIIHE NOJKHOCTH,

- CHCTEMATHYECKOE OOHOBJICHHE CITUCKOB pe3epsa € HEJbH MOINOJIHECHHA,



- KOPPEKTUPOBKA CITUCKOB pe3epsa 1o pesysibraram anajinia HphexrmBHoCTH NOAroTOBKHM
paboTHMKOB, COCTOAIMX B pesepre, 4. O160p KAHJMIATOB U UCKIIIOUCHUE M3 pe3epBa

4.1. Or0op B KaAPOBLIA pe3eps NPONU3BOAUTCS HA OCHOBAHUM OLICHKK YPOBHS KBaJIM(PUKALINHM,
JIMYHBIX KQUECTB W NPOAYKTUBHOCTH JICHTEALHOCTH PabOTHUKOB,

4.2. B ueasix obecnevenus 2 PexTHBHOCTH peseppa ero UMC/ICHHOCTh COCTABIACT HE MCHEE 2
KaHANJATOB HA MECTO 110 KaX/I0H KaTeropuu AoJpkHocTe, Jlonyckaercs 3auucieHue oiHoro
CMELHATMCTA B PE3EPB 110 pa3nnubbiM (He bosee IBYX) Kateropusm A0MKHOCTEH.

4.3. CriMcox A0IDKHOCTEH, MOIeKALMX 00€CISHEHMIO KAJIPOBLIM PE3EPBOM, ONPEICIACTCS
corsiacHo [Ipunoxenuio Nel.

4.4. Kanposblit pe3eps 1Kkoibl GOPMUPYETCH M3 CHEAYIONMX HCTOYHHKOB!

- KBATH(PMLINPOBAHHbIE CHICLMAIIUCTDI;

- MOJIOZIbIE CTIELMAIUCTBL

4.5. ITpu oTOOpE KAaHIMAATOB B KAPOBbIA PE3EPB YUHTHIBAIOTCS CIEAYIOLIME NAPaMETPBI:

- BO3pacT (BO3pACT KaHIM/IaTa HA MOMEHT BCTYIUICHHS B KaJlPOBbI pe3eps HE A0/DKEH
npesbiatek 50 aer);

- 110 PEKOMEHALMM (PEMEHNH) PYKOBOJUTENA U (MIIH) aAMUHHCTPALIMH LUKOJIBI B KaPOBbIi
pe3epB MOKET OBITh BKIHOYEH KAHIUAT, BO3PACT KOTOPOTO MOXKET MpeBbimath 50 net (Ho He
Honee 60 ner).

- ypoBeHb 00pa3oBaHud (BbiclIee 0Opa3oBaHKeE);
- COCTOAHME 3[I0POBbA (CTIOCOOHOCTH BBIMONHATH TPYAOBYIO (PYHKIMIO B [IOJHOM 06BEME);

- CTak paboTel 110 MPodeccuu ¥ Ha PYKOBOAALIEH JJOKHOCTH COOTBETCTBYIOIIEH KATErOpUH
(cornacuo [punoxennto Nel);

- KBaTM(UKAIMOHHbIE TPEOOBAHHS 10 TUIAHUPYEMOI JIOJDKHOCTH.
4.6. Jlna nposesenus 0160pa UCIIONB3YIOTCS CIEAYIOUME METOJIBI;

- aHajIn3 JIOKYMEHTOB (aHKEeTHBIX JAHHDBIX, JOKYMCHTOB 00 OGPHBOBRHHH H NMOBbILUCHHH
KB&HM(I)HK&I[HH, XAPAKTCPUCTHUK, PE3YIILTATOB ATTECTALMNI, OTUETOB H ,Ilp.)',

- OLIEHKA KadecTsa Tpyjia (pesyibTaTsl TPYAA, TIATENbHOCTL BbIMOJHEHUS 3a1aHHiH,
HA/IEAKHOCTD, PALIMOHANILHOCTD, IKOHOMHYHOCTD ),

- cobeceiopanue (J.{Jlﬂ BLISABJ/ICHUS C’I'pCMJICHHﬁ, MOTHBOB IMOBCICHHS, n()'rpeﬁnom‘eﬁ H HHBIX
CBEJICHUN, UMEIOLIMX 3HAYCHUE LIS MPUHATUA PCILICHHA O BIJIIOYCHHH B p€3ch).

4.7. OcHOBaHMs JJIs BKJIKOUCHHS B PE3CPB;

- CTPEMJICHHE KaH(HllaTd K CAMOCOBEPIIICHCTBOBAHUIO, PA3BHTHIO CBOCH Kapbepbl, JHACPCTBY,




- PEKOMEHIALIHSL HEMOCPEACTBEHHOrO PYKOBOAMTENS, COTJIACOBAHHANA C PYKOBOAHTEIEM
nanpasnenuns. 4.8. OcHoBaHus Ui HCKIIIOUCHUS U3 PE3€pBa.

- HA3HAUYCHHE paﬁOTHHKB Ha JOJHKHOCTD,
- [101aUH pe3CPBUCTOM 3a5ABJIEHHA 00 HCKIHUEHHUH €O U3 KaapOBOIo pe3epsa,

- BLISBJICHHSA (DAKTOB, CBUAETENbCTBYIOLIMX O MPEACTABICHUH PE3EPBUCTOM 3aBEIOMO JIOJKHBIX
CBEICHUIA,

- COBEPLICHHS IPABOHAPYIIEHHS, HHBIX JIETHHH, HE COBMECTHMBIX C HAXOKIECHUEM B KaZIpOBOM
pesepse,

- HApYIIEHHE MOPS/IKA U YCIIOBHIA 3aUHCIeHHs B KaJPOBbIH PE3epB, YCTAHOBICHHBIX HACTOALINM
[Tonoxxenuem;

- HEY/IOBJIETBOPHTEIBHBIE OKA3aTENH NPO(ECCHOHAIILHOMN NEATETbHOCTH,

- CUCTEMaTH4YECKOE HEBBINIQJIHEHHE TUIaHA HHAWBHAYAJIbHOI'O Pa3BUTHA.

4.9 Ilpouenypa oTO0pa pe3epBHCTOB.

4.9.1. HemocpeaCTBEHHbIH PYKOBOIHTENb KaHAKWAATa B COOTBETCTBUH C PCKOMCHIYCMbIMH
KPHUTEPHSIMH OCYLIECTBIISIOT IIEPBHYHYIO OLICHKY [E€IOBBIX U JIMIHBIX KA4€CTB KaHIH/IaTa U
COCTAB/ISET PEKOMEHIALMIO O BKIIIOYEHUH paboTHHKA B pe3epB. CIHCKH 3aBEPAIOTCSH Y
pyKoBOMTE A HATpasieHus. Takoke PyKOBOAUTENEM KaHAMAATA OQOpMIIeTCS
«ndpopmanronnsit mucT kanaunaray (Tpunoxenne).

5. [ToaroToBka CrieraIucTOB H PYKOBOOUTENEH, 3a4YMCIIEHHBIX B PE3EPB

5.1. IToaroToBka pe3eppa ABISETCS COCTABHOH 9aCThI0 KOMILIEKCHOH NPOrpaMMBI OATOTOBKH
riepcoHaia LKOJIbL.

5.2. TloaroToska pe3epBa MOXKET OCYILECTBIIATHCA C OTPHIBOM M 0€3 OTphIBA OT IPOH3BOACTBA.

5.3. TToaroroska paboTHUKOB, 3a4MCIIEHHBIX B PE3EPB PYKOBOJALIMX KaZPOB, MPOBOIHTCA B
Henax npuobpEeTEHNs UMH NPAKTHYECKHX W OPraHH3aUHOHHbIX HABBIKOB JUIS BBINOIHEHHA

06A3aHHOCTEN 110 JIOJKHOCTH pe3epBa.

5.4. [ToAroTOBKA Ha 3aMELIEHHUE JIOJDKHOCTEN PYKOBOIUTENCHT TIPOBOMTCSA 10 POGHITIO
fesTenbHoCTH paboTHIKA ¢ 00A3aTENBHBIM H3YUEHHEM OCHOBHBIX BOTIPOCOB 00pa3oBaHHs,

MEHCIKMEHTA.

5.5. IToaroroBka neperneKTMBHOTO KajpoBoro pesepsa. [loTeHUHaIbHbLA Pe3epB COCTOHT H3
MOJIOZIBIX COTPYAHUKOB C JINAEPCKUMH KA4ECTBAMH, KOTOPBIE B MEPCIICKTHBE MOT'YT 3aHATH
pyKoBOAsLIME A0IDKHOCTH, [TepeniekTuBHbli peseps (OpMUPYETCS U3 COTPYJIHHKOB B BO3PacTe
10 35 ner. Iloaroroska nepereKTHBHLIX COTPYIHHKOB HE HOCHT LIEJIEBOTO XapaKTepa — OHH
FOTOBSITCS HE K 3aHATHIO OTIPE/ICIICHHOM 0JUKHOCTH, a K pykoBoasiieH pabore Booode.

5.6. [lepeMelEHHE COTPYAHUKOB 3 EPCIEKTUBHOIO PE3EPBA B IUIAHOBBIA IIPOM3BOIHTCS:

- IO ATOraM TIPOBCIACHHSA aTTECTALHH,



- TI0 IOCTHXKEHHH COTPYJIHHKOM BO3pacTa 35 JeT.
5.7. IloaroToBKa KajpoBOTO pe3epBpa MpeiyCMaTpHBAET TEOPETHYECKYIO H NPAKTHYCCKYHO HacTH.
5.8. OcHOBHBIMH BHIAMH TEOPETHYECKOHN MOATOTOBKH PE3€pBa ABJIAIOTCA:

- IEPENOATOTOBKA U MOBBILICHHE KBATH(DHKALIHH,

- BHELIHEE H BHyTpeHHEE 00yueHue 1o npobiemam noseieHns 3G GeKTHBHOCTH o0ydeHus H
YIIPaBJIEHHMS, B TOM YHCJIE YNIPABJIEHHs NEPCOHAIIOM, H3yIE€HHE IKOHOMHUECKUX NHCLHILIHH,

- MacTep-KJIaCChl ¥ TPEHWHTH — NPOBEIEHAE CEMHHAPOB H [IEJOBBIX HI'D 110 I(eKTHBHOMY
ynpasienuo. 5.9. T1o MpoXokIeHNH TEOPETHUECKOH MOrOTOBKH NPOBOAUTCSA ATTECTALIHS, C
LIEJTBIO IPHHATHSA PELIEHHUS O LENeCo00Pa3HOCTH NPOIOIDKEHUs 00yHEHHS 110 POrpamMme
MOATrOTOBKH PYKOBOISIINX KaJIPOB.

5.10. OCHOBHBIM BHJIOM MTPaKTHUECKOH NOATOTOBKH ABJISETCA:

- MCTIOJIHEHHE 00s13aHHOCTEH (3aMEIIEHHEe B IEPUOL OTIYCKa, 60NE3HM K. T.1.) HA IOJDKHOCTAX,
COOTBETCTBYIONIHX YPOBHIO M CTiELMan3auii pesepaucta. [Ipu nenomHernn 06s3aHHOCTEH
COTPYIHHMKY BHITLTAYHMBAETCA Pa3HULIA B OKITAJaX MEKITY 3aHAIMAeMOH UM OJDKHOCTBIO M TOH, Ha
KOTOPO# OH HCIOJTHAET 00A3aHHOCTH.

6. MoTHBaIHA COTPYIHHKOB Ha JOTOCPOYHBIE OTHOIHEHHS

6.1. MoTHBaLMa COTPYIHHKOB Ha JOJTOCPOYHOE COTPYAHHYECTBO ABSETCSH BAXKHEHIITM
3TanoM paboThl C COTPYAHHKAMH.

6.2. MoTtHBalysa ¥ CTAMYJHPOBAHHUE COTPYIHHKOB TIPECICAYET ABE LIECIH:

- BoIpaboTaTh y COTPYAHMKA JKeNaHke Hanbonee 3 PEeKTHBHBIM CIOCOOOM N0OMBATHCS
MOCTABJIEHHBIX TIEPEJ] HUM LeNieH v 3a1ay;

- NIOBBICUTH JIOAJILHOCTD, IIPUBEPKEHHOCTE COTPYIHHKOB.
6.3. Boigensorces GopMbl MOTUBAUMU, NEHCTBYIOIIME HA COTPYAHHKA!
6.3.1. Marepuasbibic BO3HArpaxIeHus — 3apaboTHas [U1aTa, [PeMUH.

6.3.2. HemarepuasibHbie BO3HATPAXKACHHA — COBNAJIEHHE UEHHOCTEH YUPEIKICHHUS C
KU3HEHHBIM CTHJIEM COTPYIHUKA, KOM(OPT, OLLYIIEHHS yCreXa, TOBAPHIIIECKHE OTHOIICHHS B
KOIIEKTHBE, CTATYC, OTHOWEHUE K CODCTBEHHOMY HMHJDKY, HHTEPECHAs paboTa - OKa3bIBaeT
BONBILOE BIMSHAC HA MOTHBALIMIO JUIS YBEINUCHUS IP(PEKTHBHOCTH B IEATEIBHOCTH
COTPY/IHUKA U, CJIE/IOBATENIBHO, HA KYJIbTYPY B LEJIOM, HA BO3MOXXHOCTH €€ COBEPLIEHCTBOBAHHSL.

6.4. YpOBHHM pa3BUTUA MOTUBALIMKA COTPYIHHKOB.

6.4.1. Pa3BuTre MOTUBALIMM COTPYAHUKA HA HHIAMBHAYAJIbHOM YPOBHE IIPEATIONAract: -
aKTHBHOE 00BACHEHHE LieNei NPOBOAUMOI paboThl, €€ IEHHOCTH M CMBICHA, T. €. peKjiamMa
Oyayuiero pesysiprara; - pacrpe/eieHue 3a1a4 B COOTBETCTBHH ¢ MHIMBHIYabHBIMH
BO3MOXKHOCTSIMH, CIIOCOOHOCTAMM M KBaTH(UKALMEH COTPYAHHKOB; - IEPHOTHYECKOE
npoBeieHUe cobece0BaHUI «PYKOBOAUTENb — COTPYIHHK» (BO3MOXHOCTE BBITOBOPHTECH U1



COTPYHHMKA, BOIMOMKHOCTb JIOFOBOPHTHCS JUISi PyKOBOIUTEIS); - IOCTAHOBKA PEATHHO
JMOCTHKMMBIX LIEJICH 11PH ONpe/ICICHHOM aKKyMYJIMPOBaHHH YCHITHI COTPYAHMKA, -
0BecreueHHe NTOHMMAHHS YYBCTBA JOCTIKEHHS Pe3yabTaTa (OOUIPEHHE 3a Pe3yIbTaT).

6.4.2. PazBuTHE MOTHBALIMM COTPYAHHUKA HA YPOBHE pabovero MecTa BKIIOYaeT:

- YUACTHE COTPY/IHUKOB B IOCTAHOBKE M ONpe/iesienk ob1mmx Lenei (i ces, cBoero
nojpassiesieHusi, Beel KoMMaHuH) Ha paboueM MECTE; - CO3IaHHe CHCTEMbI COBMECTHOH
NEATENLHOCTH NOAPA3NICIICHHUS TS IOHUMAaHMS IOCTHIHYTOM LeNH (3a/1a91) B paMKax paboygei
rPYMIbL,

- CO31aHME JIOJDKHOI paboueit arMocdepbl 1 yCTpaHEHHE U3JTULIHUX [IPOLIETYPHBIX
orpasnueHHi (106pOBOIBLHOCTL COTPYAHHKOB).

7. Peanm3auus pesepsa.

7.1. C ueiblo nosbitieHust HQPeKTHBHOCTH pe3epPBa IIPOBOJKTCA €KETOMHAS KOPPEKTHPOBKA
CIUCKOB PE3€pBa, B XOZ€ KOTOPOii OLEHNUBAETCSA PE3yIbTAThI [0J0BOI MOATOTOBKH, AAOTCA
3aKJI0YEHHS 0 BO3MOXKHOCTH BbIZIBHIKEHUS KaHIUIATa HA PYKOBOIALIYIO HOKHOCTS,
1e1ec000PasHOCTH NPONOIDKEHHS OAIOTOBKH, KOPPEKTHPOBKE ILJIaHa 00YYEHHS, HCKIIOUCHASA
M3 pe3epaa.

Tpunosxenue k [onoxennio CACOK JODKHOCTEH, NoAexaumx 00€CTIeYeHNI0 KaIPOBBIM
pe3epPBOM MO KaTErOPHsIM.

1. TlepBas kareropus.

Kapossiii pe3eps Ha JAOJDKHOCTh JMPEKTOpa OPMEPYETCS U3 PE3EPBHCTOB B BO3PACTE OT 35
710 50 neT u ¢ onsitoM paboTel 0T 5 sieT B ko€, ITo pexoMeHnalmu (PELICHUH ) PYKOBOTUTEISA
¥ (MI1) aIMMHUCTPALIMH [LKOJIBI B KaJPOBBIH PE3ePB MOJKET OBITh BKIIHOYEH KaHUIAT, BO3pacT
KoTOporo Moxer npesbiuats 50 ner (Ho He 6omnee 60 NeT) AAMHHHCTPATHBHBIN PECYPC Ha
JOAKHOCTD «IAAPEKTOPY:

- 3aMecTUTENh IMPEKTOPA 110 HAMPABIICHHSIM,
2. Bropas kareropus.
Kazpossiif pe3eps Ha JJ0IDKHOCTH 3amMecTHTeNel qupekTopa no Hanpasiexnnsm (YBP, BP).

Bospact nperenaentos ot 35 10 50 u onbir paboTsl 0T 3 roaa B WKoJE. AAMHHHCTPATHBHBIH
pecype Juis JI0JKHOCTH 3aMECTHTENIh JINPEKTOPA:

- yUMTENs, NCAAror — CUXOJIOr, COLMANIBHBIN Mejaror, opranusatop-npenoaasarens OBX.



